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Computer Literacy 
 

Course Description: This course will cover computer topics such as hardware, application 
software, operating systems, the Internet and World Wide Web, search skills, file and folder 
management, ergonomics, word processing, presentation software, spreadsheet construction, 
database development, and web page creation. The class will also give short introductions to 
other computer application courses offered at OHS including game programming.  

 
 

Learning Targets 
 
Domain:  Students will communicate about computing ideas. 
Priority Standard:  Use appropriate terminology in naming and describing the function of 
common computing devices and components 

● Differentiate among laptops, tablets, desktops, and servers 
● Describe the purpose and uses of smartphones, digital cameras, portable and 

digital media players, e-book readers, wearable devices, and game devices. 
 
Priority Standard: Use appropriate terminology in naming internal and external components of 
computing devices and describing their relationships, capabilities, and limitations. 

● Differentiate among input and output devices 
● Explain storage options 

 
Priority Standard:  Identify the functionality of various categories of hardware and software. 

● Explain hardware components (physical) 
● Describe the different software applications available 

 
Priority Standard:  Select and operate appropriate software to perform a variety of tasks 
and recognize that users have different needs and preferences for the technology they use.  
 
Priority Standard:  Justify the suitability of hardware and software chosen to accomplish a 
task. 

● Comparison of the features of a tablet vs. desktop 
 
Priority Standard:  Understand the components of a computer system and what the basic 
functions are. 

● Hard drive, memory, printers, scanners, external hard drive, cloud storage 

 



 
 

 

 
Domain:  Students will understand the importance of security when using technology. 
Priority Standard:  Create examples of strong passwords, explain why strong passwords should 
be used, and demonstrate proper use and protection of personal passwords. 
 

● Remember basic concepts and facts regarding security issues with general 
computer use 

 
Priority Standard:  Analyze and summarize security risks associated with weak passwords, 
lack of encryption, insecure transactions, and persistence of data. 

● Understand security issues with general computer use. 
 
Priority Standard:  Provide examples of personal data that should be kept secure and the 
methods by which individuals keep their private secure. 

● Explain security issues that might lead to compromised computer programs 
(circular references, ambiguous program calls, lack of error checking, and field 
size checking) 

 
Domain:  Impacts of Computing - Students will understand the impact and effect 
computing technology has on our everyday lives. 
 
Priority Standard:  Compare and contrast examples of how computing technology has 
changed the way people live, work, and interact. 

● Explain the differences between communicating electronically and communicating 
in person. 

● Compare and contrast the effects of communicating in person. 
● Discuss how society uses technology in education, government, finance, retail, 

entertainment, healthcare, science, travel, publishing, and manufacturing. 
 
Priority Standard:  Discuss computing technologies that have changed the world and 
express how those technologies influence, and are influenced by cultural practices. 

● Generate examples of how computing can affect society 
 
Priority Standard:  Provide examples of how computational artifacts and devices impact 
health and wellbeing, both positively and negatively, locally and globally 

● Explain how computer science fosters innovation and can enhance careers and 
disciplines. 

● Analyze and present beneficial and harmful effects of personal electronic and 
social electronic communication. 

● Define ergonomics and ways to minimize injury while using technology. 
Priority Standard:  Debate the social and economic implications associated with ethical 
and unethical computing practices 



 
 

 

● Intellectual property rights 
● Hacktivism 
● Software piracy 
● Malware 

 
Priority Standard:  Understand the effects of computing on communication and 
relationships. 

● Explain the difference between communicating electronically and communicating 
in person. 

● Compare and contrast the effects of communicating electronically to 
communicating in person. 

● Analyze and present beneficial and harmful effects of personal electronic 
communication and social electronic communication. 

● Evaluate the negative impacts of electronic communication on personal 
relationships and evaluate differences between face-to-face electronic 
communication. 

● Describe ways in which the Internet impacts global communication and 
collaboration. 

● Create a list of practices that individuals and organizations can use to encourage 
proper use of both electronic and face-to-face communication. 

 
Domain:  Students will experience learning within a collaborative, inclusive 
computing culture and explain the steps needed to ensure that all people have access 
to computing. 
Priority Standard:  Understand the effects of the digital divide. 

● Brainstorm and advocate for ways in which computing devices and the Internet 
could be made more available to all people. 

● Explain the impact of the digital divide (uneven access to computing, computing 
education, and interfaces) on access to critical information. 

● Evaluate the impact of equity, access, and influence on the distribution of 
computing resources in a global society. 

 
Priority Standard:  Collaborate ethically in the creation of digital artifacts. 

● Use online collaborative spaces ethically and safely to work with another student 
to solve a problem or reach a goal. 

● Demonstrate how computing enables new forms of experience, expression, 
communication, and collaboration. 

 
Domain: MS Word 

● Create, maintain, and print documents. 
● Apply various views, protections, properties, file types, and templates. 
● Demonstrate correct page layout and format a document. 
● Insert various media. 



 
 

 

● Demonstrate use of proofreading tools. 
● Apply advanced features - endnotes, footnotes, customize toolbars, and menus 
● Apply appropriate file organization. 

 
 
Domain: MS PowerPoint 

● Create, edit, and animate presentations. 
● Apply various views, properties, file types, and templates. 
● Demonstrate integration and customization of shows. 
● Enhance visual display and clarity of information. 
● Explain the purpose of presentations and organization of data. 
● Apply appropriate file and folder management techniques. 

 
Domain:  MS Excel 

● Create, manipulate, and calculate numeric data 
●  Apply various views, files types, and templates 
●  Demonstrate correct cell format, page layout, and format of a spreadsheet 
● Enhance visual display and clarity of documents - charts, templates 
● Explain the purpose of spreadsheets and organization of data. 
● Demonstrate knowledge and creation of mathematical functions and formulas 
● Perform sorting and filtering of data. 
● Apply appropriate file management techniques 

 
 
 

These standards and learning targets will be reported on at the end of each grading period.  If 
you have questions regarding any standards or learning target, please contact the building 
principal. 

 

 

 

 


